
OFFICER EMPLOYMENT PROCEDURE RULES 
 
1. RECRUITMENT AND APPOINTMENT 

 
1.1 Declarations: 
 

(a) The Council will require any candidate applying for an appointment as 
an employee of the Council to declare on the Council’s standard 
application form whether they are related to an existing County 
Councillor, an employee of the Council or the partner of such persons;  

 
(b) No candidate so related to a County Councillor or an Officer will be 

appointed without the authority of the relevant Director or an Officer 
nominated by him or her. 

 
1.2 Seeking support for Appointment 
 
 Subject to paragraph (b) below: 
 

(a) The County Council will disqualify any applicant who directly or 
indirectly seeks the support of any County Councillor for any 
appointment with the County Council.  This rule will be included in any 
recruitment information as well as the County Council’s standard 
application form; 

 
  No County Councillor or Officer will seek support for any person for 

any appointment with the County Council;  
 
(b) A request for, and the provision of, a written reference will not 

constitute seeking support for the purposes of this rule. 
 
2. THE CABINET’S RIGHT TO BE CONSULTED ABOUT THE APPOINTMENT AND 

DISMISSAL OF SENIOR OFFICERS 

 
2.1 By law, the Cabinet must be consulted before the Head of Paid Service, a statutory 

chief officer, a non statutory chief officer or a deputy chief officer (all as defined in 
section 2 of the Local Government and Housing Act 1989) is appointed or 
dismissed. 

 
2.2 Upon determining who should be appointed to or dismissed from such a post, 

whether by the Appointments Committee or otherwise, the Chief Executive will write 
to every Member of the Cabinet giving notice of who it is intended should be 
appointed to, or dismissed from employment with the Council giving notice of: 

 
(a) The name of the person it is intended should be appointed or 

dismissed;  
 
(b) Any other particulars relevant to the appointment or dismissal  
 

Note: Detailed requirements are set out in the Local Authorities 
(Standing Orders) Regulations 1993 (SI 1993/202),  the 
Local Authorities (Standing Orders) (England) Regulations 
2001 (SI 2001/3384) and the Local Authorities (Standing 
Orders)(England)(Amendment) Regulations 2015. 

 



2.3 The Leader of the Council must inform the Chief Executive in writing within five 
days of receiving written notice of an intended appointment or dismissal under 
these rules whether any Member of the executive objects to that appointment or 
dismissal. 

 
2.4 On the sixth day after the Chief Executive gave written notice of an intended 

appointment or dismissal, the Head of Paid Service will transmit any objection 
received from the Leader of the Council to the Appointments Committee or to the 
officer making the appointment or dismissal under delegated powers. 

 
2.5 The Appointments Committee or the officer making the appointment or dismissal 

under delegated powers will consider whether any objection received by the Chief 
Executive from the Leader is material and well founded and will then proceed to 
decide whether to confirm the decision (or, in the case of the Head of the Paid 
Service,  the Monitoring Officer or Chief Finance Officer, recommend to Council) 
that an Officer be appointed or dismissed. 

 
3. APPOINTMENT OF POLITICAL ASSISTANTS 

 
3.1 Each of the three largest political groups may (whilst they remain “qualifying groups” 

in accordance with the requirements of S.9 Local Government and Housing Act 
1989 and regulations made thereunder) appoint one Officer to act as a political 
assistant.  Such appointments will be made in accordance with the wishes of the 
political group making the appointment but will be on terms as to remuneration and 
period of office that comply with S.9 of the 1989 Act. 

 
3.2 Appointments of political assistants may only be made in accordance with wishes of 

the relevant political group making the appointment and no arrangements will be 
made to allocate a political assistant to a non-qualifying group or to allocate more 
than one political assistant to any political group. 

 
4. OTHER APPOINTMENTS 

 
The appointment of officers other than to posts mentioned at item 2 of Table 3.4 in Part 3 of 
the Constitution (Duties of the Appointments Committee) and paragraph 3 above 
(Appointment of Political Assistants) will be the responsibility of the Head of Paid Service or 
Director concerned or his or her nominee and may not be made by County Councillors. 
 
5. DISCIPLINARY ACTION 
 Head of Paid Service, Monitoring Officer and Chief Finance Officer 
 

5.1 The Head of Paid Service, Monitoring Officer or Chief Finance Officer may not be 
dismissed by the Authority unless full council has approved that dismissal and the 
procedure set out in the following paragraphs has been complied with. 

 
5.2 The Authority must invite independent persons appointed pursuant to section 28(7) 

of the Localism Act 2011 to form a Panel  for the purpose of advising the Authority 
on matters relating to the dismissal of the Head of Paid Service, the Monitoring 
Officer and the Chief Finance Officer.  

 
5.3 The invitation may be extended to independent persons appointed by another 

Authority. 
 
5.4 The Authority must appoint to the Panel those independent persons who accept the 

invitation in the following priority order- 



 an independent person who has been appointed by the Authority and is a 
local government elector; 

 any other independent person who has been appointed by the Authority; 

 an independent person who has been appointed by another Authority or 
Authorities. 

 
5.5 The Panel may consist of more than two persons but need not do so. 
 
5.6 The Panel must be appointed at least 20 days before the meeting of full council to 
consider the disciplinary action against the Head of Paid Service, the Monitoring Officer or 
the Chief Finance Officer. 
 
5.7 Before taking a vote at the full council meeting whether or not to approve a dismissal 
the Authority must take into account, in particular- 

 any advice, views or recommendations of the Panel; 

 the conclusions of any investigation into the proposed dismissal; and 

 any representations from the relevant Officer. 
 
5.8 Any remuneration, allowances or fees paid by the Authority to an independent person 
appointed to the Panel must not exceed the level of remuneration, allowances or fees 
payable to that independent person in respect of that person’s role as an independent 
person under the Localism Act 2011. 
 
5.9. County Councillors may not be involved in the disciplinary action against any officer 
save as part of the duties of the Appointments Committee, or as referred to in Table 3.1 
above or in these Officer Employment Procedure Rules. 
 

 


